Kerry’s Computer Coaching
Disk Clean Your Computer for Windows XP

1 Click Start button

2 Click All Programs

3 Click Accessories

4 Click System Tools

5 Click Disk Cleanup

6 Tick all the boxes

Click OK

7 Click Yes

& Disk Cleanup for (C:)

Disk Cleanup | Mare Options |

—__ You can use Disk Cleanup to free up to 686,471 KB of disk

space on (C).
Files to delete:
Dowrloaded Program Files O KB s
| Temporary Intemet Files 45298 KB
(28 Offine WWebpages TAKB —
C4 Office Setup Files 285,034 K
5] 01 Chkdsk files T1616KB |
Total amount of disk space you gain: 346,021 K
Description

Downloaded Program Files are ActiveX controls and Java applets
downloaded automatically from the Intemet when you view cedain
pages. They are temporarily stored in the Downloaded Program
Files folder on your hard disk.

‘View Files

Disk Cleanup for (C:) X

,:\.’/" Are you sure you want to perform these actions?

I Yes I [ Mo
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Kerry’s Computer Coaching
8 The window will close when Disk Cleanup

The Disk Cleanup utility is cleaning up unnecessany files
an your machine .
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Cleaning: Temporary Intemet Files

Defragment Your Computer for Windows XP

1 Click Start button —rstat |

2 Click All Programs

3 Click Accessories

4 Click System Tools
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5 Click Disk Defragmenter
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6 Click Defragment

* Disk Defragmenter

File Action View Help

= £
volume Session Status File System Capacity Free Space % Free Space
=ic) FAT32 37.26 GB 19.38GB 52 %

Estimated disk uzage before defragmentstion:

Estimated disk usage after defragmentation:

[ Analyze I [ Defragment I Pause Stop View Report

M Fragmented fles W Contiguous fles [ Unmovable fles [ Free space
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